Bulk Locations Check
This guide will explain in detail how to check which bulk locations are occupied or empty including Goods In.

1) From SWORDS main menu double click on Stock Control & Stock Take
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2) Then double click on Warehouse Management[image: ]



3) Then double click on Bulk analysis / BBE report
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4) Then choose from the middle drop down box at the top of the page what you want to report on.
All locations will report on All locations in the Warehouse including Goods In
Empty Locations will report on empty or free bulk locations in the Warehouse including Goods In.
Occupied Locations will report on locations that have stock.

For the purpose of this guide we have selected ‘All locations’.
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Once you have chosen your reporting criteria, click on Print the choose Excel
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This report shows:
Bulk Location (Bulk locn)
Product Code (Product)
Product Description (Description)
Product Unit Size (Size)
Product Units per case (Pack)
Best Before Date
Quantity
Supplier
Stock in the location (Stock)
Last time the product was receipted in Goods In (Lat Receipt)

[bookmark: _GoBack]Bulk Location 00/ is the location for Goods In. There should be no stock in Goods In at the end of the day as all deliveries should have been put away to Bulk which is X01/1C, X02/0C, X03/0C, X04/0C, X05/0C and X06/0C and then moved to a Bulk location or Pick Face within the Warehouse.
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Bulk locn |Product _|Description |size|pack |Best Before Date |Quantity |Supplier |Stock __|Last Receipt
00/ __|82084__|Gullon Sugar Free Vanilla Waer 210g (15) [210g 1| 29/02/2020]__1920/GG01_Galletas Gullon S A 4132| 25/03/2019)
00/ __|84634__|Gullon Yellow Mini Mix Tub 350gm (8) 3508 1| 01/09/2020] __2088|GG01_Galletas Gullon S A 1743 25/03/2019)
AL1/2R_|906510 _|Chupa Chups Melody Pops dpk [apk 36 06/12/2020) 84]PV01_Pperfetti Van Melle o] 15/03/2019|
ALL/3L ~ Empty
AL1/3R_|905005_|Thurston's Onion Rings 125g 1258 1| 31/08/2019| 54|NEO6_Nisha Enterprises Ltd 122[ 12/03/2019)
X01/1C_|s7133__|Bounty Bars 6ok 2 29/09/2015|___528|MAR02_Mars Wrigley Confectionery UK Ltd 729] 20/03/2019|
X01/1C_[84055 | Nestle Kitkat4 Fin 3+1 [apk 20 30/10/2019| 1[GREENM Green Circle Marketing Ltd 210[ 15/03/2019|
X01/1C_[85074__|Mr Tom Peanut Bar [a0g 36 30/11/2019| 342|HM01_Hosta Meltis Ltd 367|_21/03/2019)
X01/1C_[86539 __|Lyons Chocolate Chip Cookies 400gm [a00g 15| 31/12/2019| 70[BBO1_Burton's Foods Limited of 11/04/2016]
X02/C__[82928 _|Cadbury Freddo s pack [s0g 30) 28/02/2020) 75|CADO1 Mondelez Uk Ltd 79] 25/03/2019)
X03/ C ~ Empty =
x04/ C ~ Empty =
X05/ C ~ Empty =
X06/C = Empty *





